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Function List 

REVIEWER 

B. 1 Activate Reviewer Account 

B. 2 Update Personal Information 

B.3 Paper Pending 

B.4 Check Surveyed Paper 

B.5 Print Surveyed Paper 

B.6 Review a Paper / Second Review 

B.7 Leave a Message 

 



Getting Started 

1. Enter the E-Journal Review System at www.edubook.com.tw.  
2. Alternatively, click on the “Digital Technology” tab at 

http://www.edubook.com.tw/en/Cloud.aspx 
 

 

Click here.  
Click here.  
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http://www.edubook.com.tw/
http://www.edubook.com.tw/en/Cloud.aspx


3. Choose the journal to which you would like to submit your paper and click 
“On-line  Review System”. 

 

 

Click here.  
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User Guide for Reviewers 

Log in  

1. The Editorial Board made a list of reviewer in the system.  
2. The reviewer will receive an invitation to review a paper from the Editorial 

Board (picture 1). If you are the first time user, you’ll get another activate 
account letter (picture 2). 

1. Log in to the system (as a Reviewer) with the email address and password 
provided in the Activate Your Account Letter. 

 

 
 

Remark：If you didn’t receive the activate account letter, our suggestions： 

(1.) Please check if the letter was sorting into the disposal letter. If yes, please withdraw it back 

and settle it as a non-disposal email. 

(2.) If the letter was not in the disposable box, it’s very likely the school has blocked it out. We 
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suggest your registering with another new email.   

 

2. If you’d like to revise your registered email, it has to be renewed by the Editorial 
Board. Please make contact with them. 

 

Register with your email and 

password in the Activate Your 

Reviewer Account letter. 

Click here to renew captcha. 

 
3. Please update your personal information soon after logging in for the first time, 

especially your password.  
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1. revise to your password. 

2. Please complete the other items. 

 

6. Please fill in your banking information correctly and click『send』. 
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『*』This is column you must filled in. Please confirm again if it’s written correctly. 

If there’s any amendments needed, please contact the journal administration to 
renew it. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Start Reviewing 
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1. After logging in, please first check the Function List to see if there is a File 
Download from the Editorial Board. If there is, please download it. 

 

Click here to open or 

download the form. 

 
 
 

 

The form is provided by 

the Editorial Board. 

 
 
2. In the Paper Pending section of the Function List, you will see a list of all the 
manuscripts awaiting for your review. 
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Click the paper you want 

to review. 

 

3. Use the collapse  and reveal  buttons to hide or show content on 

the screen. 

 

Scroll down to see the 

entire field. 

4. Reviewer’s Comments：Please choose one from (1) ~ (3) 

E-Journal Review System                              User Guide for Authors & Reviewers  2013.01 
http://www.edubook.com.tw/tw/ejrs/                                Higher Education Publishing Co., Ltd. 
                                                                         Page 10 of 15 
 

10



(1) Download the file (A). 

(2) Provide Reviewer comments：You can enter the words directly into the system 

(B) or upload a MS Word file (C) or PDF file.  
(3) If a survey form has been provided by the Editorial Board, please upload that 
form.  

 

(A) Download author’s manuscript. 

(B) Write your comments 

here if you select “words.”  

 

(C) Upload your comments by: 

1.Your written form in PDF. 

2. Survey form provided by the 

Editorial Board. 
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5.Please select one of the four available choices and click “Send” to complete the 

review of the paper. Four choices are：accepted for publication, accepted for 



publication pending revisions, review again after revision, and rejected. 

 

 

Second Review 

1. Decision of the Editorial Board 
After receiving a message indicating an Editorial Board decision, you may be 
requested for second review. Make sure you are logged in as a reviewer and then 
add your comments as described in the previous section. Note that there are only 
three choices available this time. 

 

 
2. You can open author’s revised paper and use key in words in the system or 
upload the file to give your comments for the second review. 

E-Journal Review System                              User Guide for Authors & Reviewers  2013.01 
http://www.edubook.com.tw/tw/ejrs/                                Higher Education Publishing Co., Ltd. 
                                                                         Page 12 of 15 
 

12



 

Open or download author’s 

revised paper. 

This is your comments for first 

review. 

 

The second review can also be provided by 

key in words or upload file.  

The second review has three choices. 

Please select one of it. 

 
The second review also three options only. Please choose one of it. Once it was 
send, it can’t be changed at all.  
1. Accept for publication. 
2. Accepted for publication pending revisions 
3. Rejected. 

Reviewed Papers 
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You can view your surveyed papers (picture 1) and even download and print it out  
in an MS Excel document by clicking the “print survey form”  
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All rights reserved. Without prior written consent by Higher 

Education Publishing Co., Ltd., (called as “Hi-Edu” below) any 
reproduction, modification, storage in a retrieval system or 
retransmission, or tied sale with other products in any form or by any 
means, regarding any part of the above products, service, information 
and materials, electronic, mechanical or otherwise, is illegal and strictly 
prohibited.  

 
All the materials contained are obtained on the basis of Personal 

Data Protection Law and related Copyright Laws. Hi-Edu does not make 
any personal information you provide to the public unless with the 
writer’s consent and legal request. 
 
 
 
 

Contact Information： 

TEL：02-2388-5899        FAX：02-2389-2500 

Email: ling@mail.edubook.com.tw   (分機#103  Mrs. Wang) 

Email: stella@mail.edubook.com.tw  (分機#112  Miss Lin) 

Email: ganho@mail.edubook.com.tw  (分機#104  Mrs. Chen) 
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